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For… 

who works in or occupies or uses                                                             (e.g. department, floor  or room). 

Their companion is     

In the event of an emergency evacuation                                                    are also nominated as 
companions. 

EMERGENCY ALARM  

                                          is informed about the existence of an emergency situation by;   

☐ The Existing Alarm system 

☐ A Pager Device 

☐ A Visual Alarm System or Device 

☐ Another System (specify what it is)   

ASSISTANCE 

In an emergency their companions are nominated and trained to assist in following this 
personal evacuation plan.  The method of assistance to be given  

☐ No devices are required to aid their evacuation. 

☐ The following devices are required and supplied to aid their 
evacuation (list the devices and their location e.g. fold away ramp in restroom on floor 

3); 

                                                                                                                                                                                                               

EVACUATION PROCEDURE -  (a step by step account from the first alarm) 
 

1.  
 

2.  
 

3.  
 

4.  
 
5.  
 
6.   

 
 



Continue as necessary. 

 SAFE EXIT ROUTES 
(List the shortest route identified as suitable from workplace or accommodation to either a temporary place or to the final 
place of safety and assembly point. Identify suitable alternative routes should the shortest route be affected by the 
emergency.) 
 

1.  
 

2.  
 

3.    
 

The undersigned acknowledge that they understand and accept the duties set out in this 
plan. 

Name:                         Date:      

Name:                         Date:   

Name:                        Date:   

This PEEP was developed by (Name)                                           on (Date) 
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