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PERSONAL EMERGENCY EVACUATION INFORMATION CHECKLIST 
  Form PEEC                                        

For…         Location…       

 
You are asked to complete this checklist to assist us in the development of a Personal 
Emergency Evacuation Plan (PEEP). Please provide as much information as possible. When the 
Plan is developed it will set out the arrangements to be followed for your evacuation in the 
event of an emergency (including drills).  
 
We have a legal responsibility to protect you from fire risks and ensure your health and safety 
whilst at work or using our premises, but we can only develop your PEEP on the basis of the 
information you provide. If you need clarification about any of the questions or would like 
someone to work through the form with you, please ask for assistance from the person who 
gave you this form. 
 
When you have completed this form and we have assessed your needs you will be given details 
of any special emergency evacuation procedures that we identify as necessary. 
 
If you need assistance, your “Personal Emergency Evacuation Plan” will specify what type of 
assistance you need. There may be some places from which safe evacuation cannot yet be 
provided without alterations to the building. In these cases we may have to ask you to work or 
use a different location until we implement the necessary changes.  
 
In every case we will explain your PEEP to you, in conjunction with the people nominated to 
assist you where necessary, and make sure you understand what it contains. 
 
1.  Will you routinely use more than one location in this building?                 Yes   /   No 

Please provide further details. (List the buildings and floors you are likely to use in each 
building) 

                                                                                    
 
 
 
2. Are you aware of the emergency evacuation procedures which operate in the building? 

          Yes   /   No 
 

3a. Do you require written emergency evacuation procedures?                     Yes   /   No 
 
3b. Do you require written emergency procedures?                                          Yes   /   No 
 
3c. Do you require the emergency procedures to be in Braille?                       Yes   /  No 
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3d. Do you require the emergency procedures to be on tape?                        Yes   /   No 
 
3e. Do you require the emergency procedures to be in large print?               Yes   /   No 
 
3f. Are the signs which mark emergency routes and exits clear enough?      Yes   /   No 
 
4a. Are you able to hear the fire alarm(s)?                                              Yes   /   No 
 
4b.  Could you raise the alarm if you discovered a fire?                                     Yes   /   No 
 
5. Do you need assistance to get out of your place of work or work-room in an emergency? 
                                    Yes   /   No 

 If NO please go to question 10 
6. Is anyone designated to assist you to get out in an emergency?                 Yes   /   No 

 If NO please go to question 10.   
 If YES give name(s) and location(s) 

                                                                                                                                         
7.  Is the arrangement with your assistant(s) a formal arrangement?            Yes   /   No 
(A formal arrangement is an arrangement specified by their manager) 
 
8.  Are you always in easy contact with your helpers?                                    Yes   /   No 
 
9. In an emergency, could you contact the person(s) in charge of evacuating the building(s) 
in which you are and tell them where you were located?                                 Yes   /   No 
 
10. Can you move quickly in the event of an emergency?                                 Yes   /   No 
 
11.  Do you find stairs difficult to use?                                                                   Yes   /   No 
 
12.  Are you a wheelchair user?                                                                               Yes   /   No 
 

The information you have given us will help us to meet any needs for information or assistance you 
may have and will remain confidential. Thank you for your time in completing this form. 
 

Use this space to give any other information that you consider relevant. 
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